Zoom Images

This document lists images of the Zoom controls discussed in the E3 Leadership Academy meeting on
April 23, 2020.

Left side of controls
Audio and video buttons to control muting or showing/not showing video. The arrows to the right allow
different mics, speakers or cameras to be selected. They also provide access to the settings for each.
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Start Video

Audio Options
This menu lists all the audio options.

Select a Microphone
+ Microphone Array (Realtek Audic)
Microphone (HD Pro Webcam C%20)
Same as System

Select a Speaker
Speakers f Headphones (Realtek Audio)
+ Same as System

Test Speaker & Microphone...
Switch to Phone Audio...
Leave Computer Audio

Audio Settings...
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Start Video

Video Options
This menu lists all the video options.



Select a Camera (Alt+N to switch)
+ Logitech HD Pro Webcam C920
Integrated Webcam

Video Settings...

Choose Virtual Background
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Start Video

Accessibility Settings

Accessibility settings can be found in the settings. Selected audio or video settings will open the settings
menu, which provide access to all settings for the Zoom client.

W]
General
Closed Caption
Video Closed Caption Font Size: ®
Maormal Medium Large
Audio

Share Screen
Virtual Background These are default (small) sized subtitles.

Recarding

Statistics
Meeting Controls

0 Feedback () Always Show Meeting Controls
You can also use the Alt key to show/hide meeting controls

g Keyboard Shortcuts

Chat Display Size (Ctrl+/-)
T Accessibili 100%
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Security Manage Participants Chat Share Screen Record

Security Settings

The security menu is used to lock a meeting enable a waiting room or control participants’ level of
access.



Lock Meeting

+ Enable Waiting Room

Allow participants to:
+ Share Screen
+ Chat

+ Rename Themselves

& ak’

Security Manage Participan

Waiting Room Notice

This is what a notice looks like when someone has joined a meeting with the waiting room enabled. You
can either admit the participant or view the waiting room where participants can be admitted or
removed.

Kevin Red has entered the Waiting Room for this
meeting

Admit See Waiting Room

s e

Security Manage Participants

Manage Participants
From the manage participants button, you can admit/remove participants in the waiting room. You can
invite participants, mute everyone or unmute everyone and more. This is where you can assign

someone to be a co-host and give someone Closed Caption so that he/she may type captions for the
meeting.

w Participants (2)

1 person is waiting Message
Kevin Red m Remove

1 participant in the meeting

ﬁ Kevin (Host, me) 0 A




w Participants (2)

w Participants (2)

ﬂ Kevin (Host, me) 0 A

m Kevin Red Chat

Ack to Start Video

Make Host

Make Co-Host

Allow Record

Assign to type Closed Capticn
Rename

Put in Waiting Room

Remove

00@90’

no go slower go faster maore clear all

|nvite Mute All Unmute All

Chat
The chat function provides a way of communication with everyone or specific participants.



W Zoom Group Chat

To:  Everyone

[Type message here..

= -

Closed Caption Breakout Rooms Maore

Closed Caption
Closed Caption can be assigned to a participant or a third party service through a URL.

Assign someone to type

Assign a participant to type I will type

Use a 3rd party CC service

Copy the APl token

nard paste it to a third party Closed
ol

cc
eo] s

Third Party APl Token
This is an example of the URL that would be provided to a third party service for captioning.




https://wmcc.zoom.us/closedcaption?id=94652466255&ns=Wm9vbSBNYW5hZ2VyJ3MgWm9vbSBNZW

V0aW5n&expire=86400&sparams=id%2Cns%2Cexpire&signature=R4dKIFjYOBBwcqvrKy5bcyVoDvg8Fida
cJM1nD4ysiU.EWEAAAFXnfXLrAABUYAYMU92aWxiZHAOYTB1eGhjYW1LUHIHQT090EpmT2klazBFdEd6M
kVJaXV5MO5YMGMwSEZobkRxb1ZCWGFPZVFRd2pHNXRsYW9O0K1IMR0O5Vdz09

Breakout Rooms
You can create breakout rooms and let Zoom put people in those rooms or assign participants to the
rooms manually.

) Create Breakout Rooms >

Assign 1 participants into | 1 .| Rooms:

0O automatically () Manually

1 participants per room

Breakout Room Options

This is an example of what the breakout rooms feature looks like. You can click on someone’s name and
drag it to the desired room. You can also set other options such as allowing participants to return to the
main room or automatically ending the breakout rooms after a set period of time.



https://wmcc.zoom.us/closedcaption?id=94652466255&ns=Wm9vbSBNYW5hZ2VyJ3MgWm9vbSBNZWV0aW5n&expire=86400&sparams=id%2Cns%2Cexpire&signature=R4dKlFjY0BBwcqvrKy5bcyVoDvg8FjdacJM1nD4ysiU.EwEAAAFxnfXLrAABUYAYMU92aWxiZHA0YTB1eGhjYW1LUHlHQT09OEpmT2k1azBFdEd6MkVJaXV5M05YMGMwSEZobkRxb1ZCWGFPZVFRd2pHNXRsYW9OK1lMR05Vdz09
https://wmcc.zoom.us/closedcaption?id=94652466255&ns=Wm9vbSBNYW5hZ2VyJ3MgWm9vbSBNZWV0aW5n&expire=86400&sparams=id%2Cns%2Cexpire&signature=R4dKlFjY0BBwcqvrKy5bcyVoDvg8FjdacJM1nD4ysiU.EwEAAAFxnfXLrAABUYAYMU92aWxiZHA0YTB1eGhjYW1LUHlHQT09OEpmT2k1azBFdEd6MkVJaXV5M05YMGMwSEZobkRxb1ZCWGFPZVFRd2pHNXRsYW9OK1lMR05Vdz09
https://wmcc.zoom.us/closedcaption?id=94652466255&ns=Wm9vbSBNYW5hZ2VyJ3MgWm9vbSBNZWV0aW5n&expire=86400&sparams=id%2Cns%2Cexpire&signature=R4dKlFjY0BBwcqvrKy5bcyVoDvg8FjdacJM1nD4ysiU.EwEAAAFxnfXLrAABUYAYMU92aWxiZHA0YTB1eGhjYW1LUHlHQT09OEpmT2k1azBFdEd6MkVJaXV5M05YMGMwSEZobkRxb1ZCWGFPZVFRd2pHNXRsYW9OK1lMR05Vdz09
https://wmcc.zoom.us/closedcaption?id=94652466255&ns=Wm9vbSBNYW5hZ2VyJ3MgWm9vbSBNZWV0aW5n&expire=86400&sparams=id%2Cns%2Cexpire&signature=R4dKlFjY0BBwcqvrKy5bcyVoDvg8FjdacJM1nD4ysiU.EwEAAAFxnfXLrAABUYAYMU92aWxiZHA0YTB1eGhjYW1LUHlHQT09OEpmT2k1azBFdEd6MkVJaXV5M05YMGMwSEZobkRxb1ZCWGFPZVFRd2pHNXRsYW9OK1lMR05Vdz09

n Breakout Roomns - Mot Started >

+ Breakout Room 1 1
Kevin Red

+ Breakout Room 2 Assign

+~ Breakout Room 3 Assign

+ Breakout Room 4 Assign

(] Move all participants into breakout rooms automatically
Allow participants to return to the main session at any time

(] Breakout rooms close automatically after: 30 minutes

Countdown after closing breakout room

Set countdown timer: | 60 ~ | seconds

Recreate ~ Options ~ |_x Add a Room \_I Open All Rooms

Polls
Zoom has polling options. Polls can be created before or during the meeting.



e Polls

Polling 1: Favorite Treats

1. What is your favorite treat?

Cookies

lce cream
Cake

Pie

Peanut ME&M's

Reezes

Launch Polling

Share Screen

@ as

Closed Caption Breakout Rooms

Fea



2 Polis — a X

Favorite Treats in Progress 0:34
Attendees are now viewing questions
1. What is your favorite treat?
Cookies (0} 0%
lce cream (0 0%
Cake (0] 0%
Pie (0} 0%
Peanut ME&M's (1) 100%
|
Reeses (0] 0%

End Meeting

At the end of the meeting, be sure to end the meeting and select the option to End Meeting For All so
that everyone will be removed from the meeting.




